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INSIDE

1. Adding Projects

2. Adding Publications
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GETTING STARTED

To create and manage pages on the AMPLab website, 

you must first log into your account. 

Choose “login” from the top navigation bar  

on any page at https://amplab.cs.berkeley.edu, then 

enter your username and password. 

Please note: if you do not see any of the features shown 

on the following pages, or if you do not yet have an 

account, please contact amp-admin@eecs.berkeley.edu 

to have your account set up/permissions upgraded. 
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PROJECTS

Projects are featured on the Projects Menu page of the 

AMPLab site. In addition, each project has its own web 

page with additional text and graphics. 

You’ll need to prepare a few items before you can add 

your project to the site:

• A title 

• A graphic (logo?) representing your project  

• A descriptive paragraph of any length

Please note: you ONLY need to deal with features dis-

cussed in the following pages; any additional features on 

the Add/Edit Project page that are not described in this 

document do NOT need to be addressed while adding 

projects to the site.

PROJECTS TAB/MENU PAGE

PROJECT DETAIL PAGE
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To Get Started: 

Upon successful login, you will be directed to the Word-

press Dashboard. From the left menu, find “Projects”, and 

then choose “Add New” from the flyout menu.

Alternatively, you can click the “Add New”  

button on the top of the Projects menu page. These fea-

tures perform the same task.
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7 KEY FEATURES FOR NEW PROJECTS
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1. Title 

Required. 

Recommend <80 characters (including spaces); mixed 

case. No HTML markup.

2. Description 

Required.  

Basic HTML markup. If you are unfamiliar with HTML, 

click the “Visual” tab at the top right of the entry box to 

use the WYSIWYG editor; the “text” tab toggles this input 

box back to the code entry view. Warning: the Wordpress 

WYSIWYG editor may choose to edit your formatting, so 

be cautious when toggling back and forth. If you need 

to add supporting visuals to describe your project, click 

the “Add Media” link above the input box. This will open 

Wordpress’s media explorer, which allows you to choose 

from the global asset library or to add new elements to 

the library.   

 

3. Tags 

Recommended. 

Tags help some users locate relevant content. It’s best 

to use existing tags, and it’s likely that the ones that are 

relevant to your project already exist. The input box sup-

ports type-ahead, finding existing tags; alternatively you 

can click “Choose from the most used tags” to expose a 

tag cloud of tags in use on the site. Larger tags indicate 

more results in that category, and may also indicate 

more popular searches.
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4. Archived or Current 

Required. 

Click “Current”. If at some point your project becomes no 

longer active, please contact your AMPLab administra-

tors (amp-admin@eecs.berkeley.edu) to have this feature 

toggled to “Archive”. It will still be visible on the site, but 

moved to the inactive projects section.

5. Featured Image 

Required. 

Please locate and upload a SQUARE (1:1 ratio) image, at 

a minimum of 300x300 pixels. It’s best to upload some-

thing at a higher resolution in the event that future cre-

ative opportunities arise, we can help to best represent 

your project. Choose something that’s simple, impactful 

and representative of your project. When you click the 

“Set featured image” link, the Wordpress media library 

interface will open, where you can either upload a new 

graphic, or choose an existing one from the library.  

 

The MLbase logo shown on the right is a great example 

of an effective image. (nb:  

The gradient effect is not part of the image).
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6. Social Post 

Required. 

Important! When you click the “Publish”  

button, your post will be pushed to social media pages 

owned by AMPLab. You can see from this panel that 

Facebook and Twitter are supported. Please note: your 

post will ONLY go out when you click “Publish” (further 

updates or edits of the article will not generate addition-

al posts).  

The plugin that drives this feature includes  

a set of short codes that allow you to customize your 

message, or you may write a message to your liking 

directly into the box. Careful! There is no “test” for this 

feature, so check spelling and intent carefully before 

clicking “Publish”.  Please note: if you are OK with the 

default settings, you actually don’t even need to edit this 

area.

7. Publish 

Required. 

You may choose “Save Draft” if you need to delay your 

publish time, to get facts right. Please do not change the 

“Status” or “Visibility” options. We strongly recommend 

that you leave “Publish” as “Immediately”, and only manu-

ally publish your article when ready.
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Once you have published your article, it will appear on the Projects menu page and your article will be assigned a Per-

malink. In the admin system, your unique page identifier is highlighted in yellow. Your page link will be created based 

on your article title. Even if you change your article title down the road, your link will remain the same. We strongly 

recommend that you do not change this once published. It’s best to get all your information together so you can be 

sure that the content entered into the system is as complete and final as possible. 

If you choose to enter images into the body of your article, you will see that Wordpress automatically enters some 

styling information. It’s best to leave this as-is, unless you have advanced HTML skills and can address issues that may 

arise. 
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PUBLICATIONS

Before you can add projects to the AMPLab site, you’ll 

need to prepare a few items:

• A title 

• A descriptive paragraph of any length 

• The names of all authors to be named 

• A publication date

Please note: you ONLY need to deal with features dis-

cussed in the following pages; any additional features on 

the Add/Edit Publications page that are not described 

in this document do NOT need to be addressed while 

adding publications to the site.

PUBLICATIONS TAB / MENU PAGE 

 

 

 

PUBLICATION DETAIL PAGE
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To add a Publication: upon successful login, you will 

be directed to the Wordpress Dashboard. From the left 

menu, find “Publications”, and then choose “Add New” 

from the flyout menu.

Alternatively, you can click the “Add New”  

button on the top of the Publications menu page. These 

features perform the same task.
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7 KEY FEATURES FOR NEW PUBLICATIONS
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1. Title 

Required. 

Recommend <80 characters (including spaces); mixed 

case. No HTML markup.

2. Description 

Required.  

Basic HTML markup. If you are unfamiliar with HTML, 

click the “Visual” tab at the top right of the entry box 

to use the WYSIWYG editor; the “text” tab toggles this 

input box back to the code entry view. Warning: the 

Wordpress WYSIWYG editor may choose to edit your 

formatting, so be cautious when toggling back and 

forth. If you need to add supporting visuals to de-

scribe your project, click the “Add Media” link above 

the input box. This will open Wordpress’s media 

explorer, which allows you to choose from the global 

asset library or to add new elements to the library. 
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3. Publication Options 

Required. 

Use the dropdowns to choose a publication date. 

The Conference or Journal Name will help users identi-

fy your paper. 

Choose up to 10 authors, using the dropdowns pro-

vided. If an author is not listed   

in the dropdown, or if you are unsure of a selection, 

please contact  

amp-admin@eecs.berkeley.edu to assist in identifying 

and adding your team member. 

The “Media” feature can be used to upload a pdf of 

your document. For your users’ convenience, be sure 

to minimize your PDF file size prior to uploading. 

<10MB is ideal.
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4. Social Post 

Required. 

Important!  When you click the “Publish” button, your post will be pushed to social media pages owned by AMPLab. 

You can see from this panel that Facebook and Twitter are supported. Please note: your post will ONLY go out when 

you click “Publish” (further updates or edits of the article will not generate additional posts).  

5. Tags 

Recommended. 

Tags help some users locate relevant content. It’s best to 

use existing tags, and it’s likely that the ones that are rele-

vant to your project already exist. The input box supports 

type-ahead, finding existing tags; alternatively you can 

click  “Choose from the most used tags” to expose a tag 

cloud of tags in use on the site. Larger tags indicate more 

results in that category, and may also indicate more popu-

lar searches. 
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6. Featured Image 

Optional. 

PLEASE NOTE: Publications do not currently use this 

feature. You may upload an image if you have one, in the 

event that future page layouts make use of it. Please use 

a square image.

 

 

7. Publish 

Required. 

You may choose “Save Draft” if you need to delay your 

publish time, to get facts right. Please do not change the 

“Status” or “Visibility” options. We strongly recommend 

that you leave “Publish” as “Immediately”, and only manu-

ally publish your article when ready.


